
 

 
 
Title:  Marketing / Web Development Intern 
Subsidiary: Facility Support Services, LLC  Hours of Work:  40 hours 
                       Gobsonia, Pennsylvania  

Category: Internship    FLSA Status:  Non-Exempt 
Salary/Grade Level:  TBD   Date Approved:  Summer 2012 

Reports to (Supervises/Liaison):  Director of Construction Operations with day-to-day 
direction provided by the FSS Office Manager. 
 
 

 
Duties & Responsibilities:  
The selected Intern will work under the supervision of the Director of Construction Operations 
with the responsibility of developing a web site for FSS as well as printed marketing materials. 
These materials will solidify the branding of FSS printed materials, to include but not limited to 
tri-folds, cut sheets and business cards, as well as provide a web site that will allow current and 
future clients to research the qualifications and past performance of FSS. Upon completion of 
the internship the successful candidate will provide FSS with all source code and files as well as 
a detailed report on the tasks assigned to include recommended follow on actions. 
 
Requirements:  

• Must be eligible to participate in Goldbelt’s Career Development Program. 
• Web Development skills utilizing Front Page or another specialized software 

development tool. 
• Marketing/Graphic Illustrator with experience utilizing Illustrator or another design tool 

in the development of printed marketing materials, 
• Physically able to walk on uneven construction sites without assistance and perform 

duties while visiting construction sites to gather photos and general information on FSS 
qualifications, 

• Ability to lift and carry 50lbs loads (Routine business materials), 
• Drivers’ license and ability to operate a ¾ ton pick-up truck, and  
• Ability to pass a background check that will be required for access to various project 

locations. Outstanding traffic citations or a history of alcohol or drug usage will 
disqualify the individual for entry into the sites and therefore the opportunity to 
participate in this opportunity. 

• Must be available for entire twelve week internship program. 
 



Opportunities:  
• Facility Support Services, LLC has multiple contracts in support of the DOE NETL in 

Pittsburgh, PA; the Defense supply Center-Richmond, VA.; and the Navy Support Center, 
Mechanicsburg, PA. FSS has experience with design-build renovation and new 
construction projects as well as maintenance and repair projects.  The opportunity to 
become familiar with a multitude of various projects as well as the efforts required to 
develop new business will serve the successful candidate as they pursue future 
employment opportunities. 

• The opportunity exists for the successful candidate to be utilized on a part time as 
needed basis to provide services to facilitate future updates of the site, depending on 
performance. 

• Pittsburgh is a large metropolitan area with Gibsonia being located outside the city 
proper but with easy access to the Center city area in which there are several major 
universities as well as opportunities for an active night life. A Chamber of Commerce 
welcome packet will be provided to all interested candidates to allow them to research 
the area. 

• The successful candidate will be required to attend an Intern Workshop in Herndon, VA 
as part of the internship and transportation will be provided to and from the Workshop. 


